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                                                                                                         Down Payment Assistance Program 
 
Complete application, provide all information requested, and return to the City of Dakota City, City Hall,  1511 Broadway Street, 
Dakota City, NE  68731. 

Please complete the following: Print full name of head of household ____________________________________ 
Please initial: I understand that: 
___________ I am responsible for making photocopies of check stubs, bank statements, income tax returns, photo ids, social security 

cards, etc. and attaching them to this application; The City of Dakota City will not make copies for me; 

____________ I cannot participate in this program if I currently own a home (unless it was a mobile home), I cannot purchase a home on 
contract, I cannot purchase an “as is” or “winterized” home, and the home must be a single-family dwelling located within 
the City limits of Dakota City, Nebraska; 

___________ the purchase price cannot exceed $141,000, only owner-occupied or vacant rental property is eligible for purchase and 
purchase of a manufactured/mobile home is not eligible, and I cannot have a cosigner on my mortgage loan; 

___________ all household members must be U.S. Citizens or legal resident aliens; 

___________ I must include information for ALL household members as part of this application, INCLUDING INFORMATION 
REGARDING INCOME AND HOUSEHOLD SIZE, regardless of relationship and regardless of whose name is on the 
loan. If any information is omitted from this application or falsely provided, I will be ineligible for this program.  If 
this information is discovered after assistance is provided, I will be responsible for paying back all funds provided 
to me as part of this program; 

___________ if I am married, both my spouse and I must be listed as co-applicants and all spouses and all adults in household must sign 
all paperwork; 

___________ I must contact Center For Siouxland Consumer Credit Counseling AFTER my initial application has been approved by the 
City of Dakota City to enroll in the Home Buyer Education class, I will need to pay for the class and I must provide a 
certificate of completion to the City of Dakota City within two weeks prior to closing; 

___________ written verifications may be sent directly to my employer and all other sources of benefit or support income including 
social security, public assistance, or unemployment income; 

___________ if I have had changes in my income or family size since my 2019 income tax return, I must provide a letter of explanation; 

___________ this program provides for a minimum of $1,000 and a maximum of $14,999 in down payment/closing cost assistance to 
home purchasers (amount dependent upon the buyer’s circumstances and will be the minimum amount of cash needed to 
close) and if my circumstances require a need of less than $1,000, I will not be eligible for the program. 

___________ I have read and completed the application and have attached the following to this sheet: 
 Signed application (pages 3, 4, 5 and 6) (signed by each adult household member) 
 Signed Student Certification form (Page 7 and 8) (one for each adult household member) 
 Signed Verification of Employment (Page 9 and 10) (one for each employed household member) 
 Photocopy of two full months of income documentation for ALL ADULT HOUSEHOLD MEMBERS (i.e., 

check stubs).  INCLUDE ALL SOURCES OF INCOME, such as employment income, social security income, 
disability income, unemployment income, seasonal employment income, “side job” employment income, tip 
income, commission income, bonus income, reimbursement from employer income, etc. 

 Photocopy of bank statements from the past two months for all adult household members (checking and savings) 
 Written statement describing all deposits listed on the bank statements 
 Photocopy of 2019 Federal and State income tax return for all adult household members, including W2s, 1099s 

and any other attachments 
 Photocopy of photo ids for all adult household members 
 Photocopy of social security cards for all household members 
 Written explanation of changes in income or family size since the 2019 tax return (if applicable) 
 Written list of items that are in collections for all adult household members (if you have nothing in collections, 

attach to this application a statement in writing indicating such.) 
 Written list of all household commercial debt and minimum payments per month (credit cards, car loans, student 

loans, etc.) 
 Copy of credit score and report for each adult applicant http://www.annualcreditreport.com.  This report is 

FREE.  If you are being asked to provide payment, you are on the wrong website or picking the wrong option. 
 Pre-qualifying letter from local lender 
 Completed HOME Program Eligibility Release Form signed by all adult household members (Page 14) 
 Completed W-9 (Page 9) for each adult applicant 

 
 
________________________________________  ________ ____________________________________________ ________ 
Signature of applicant Date Signature of coapplicant Date

Applicant – Submit this page with your  
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CONFIDENTIAL INFORMATION USED FOR STATISTICAL PURPOSES ONLY 

  
Please complete one for each adult applicant, as applicable: 
  
____ Male ____ Female  Female Head of Household: ____ Yes ____ No 
 
____ Handicapped ____ Elderly (65 or older) 
 
Household Size: 
____ Number in household 
 
Ethnicity: 
 ____ Hispanic or Latino ____ Not Hispanic or Latino 
 
Race: 
____ White ____ Black ____Asian  
____ American Indian/Alaskan Native 
____ Native Hawaiian/Other Pacific Islander  
____ Asian & White  
____ Black/African American & White 
____ American Indian/Alaskan Native & Black/African American 
____ Native Hawaiian/Other Pacific Islander 
____ Other Multi-Racial 

 
To be completed by Staff upon income verification (income eligible if in 50%-80% income levels. 
Income Limit Verification: 
____    0% - 30% limits   ____  50% - 60% limits 
____  30% - 50% limits  ____  60% - 80% limits 

Total Household Income: ____________ 
 

 1 person 2 person 3 person 4 person 5 person 6 person 7 person 8 person 
30% 
limits 

15,750 18,000 20,250 22,500 24,300 26,100 27,900 29,700 

50% 
limits 

26,250 30,000 33,750 37,500 40,500 43,500 46,500 49,500 

60% 
limits 

31,500 36,000 40,500 45,000 48,600 52,200 55,800 59,400 

80% 
limits 

42,000 48,000 54,000 60,000 64,800 69,600 74,400 79,200 

 
 
 

____________________________________________   ____________________________________________ 
  Adult #1’s Signature    Adult #2’s Signature 

Applicant – Submit this page with your application (complete one for head of household only 
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Applicant – Complete one for each adult household member 
 

City of Dakota City Student Certification Form 
 
The City of Dakota City Down Payment Assistance Program is required to comply with 24 CFR 5.612 which restricts 
assistance to students enrolled in an institution of higher education.  In order to determine eligibility, each adult 
household member must complete this form. 
 
Name:  _________________________________ 
 
Age:  _____________   
 

If you are age 24 or older, proceed to the bottom of the page and sign. 
 
If you are under age 24, complete the questionnaire in its entirety. 

 
Check all that apply: 
 
☐ I am currently a student.  List name of educational institution:  ___________________________ 
 ☐ Full-time 
 ☐ Part-time 
 
☐ I have been a student during the calendar year.  List name of educational institution.  
___________________________ 
 ☐ Full-time 
 ☐ Part-time 
 
☐ I plan on becoming a student in the next 12 months.  List name of educational institution.  
___________________________ 
 
☐ I have not been a student in the current year and do not expect to become a student in the next 12 months. 
 
☐ I am a veteran of the United State military. 
 
☐ I have a dependent child. 
 
☐  I am disabled. 
 
 
 
____________________________________________________ 
Signature 
 
 
_____________________________ 
Date 
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City of Dakota City Student Certification Form 
 
The City of Dakota City Down Payment Assistance Program is required to comply with 24 CFR 5.612 which restricts 
assistance to students enrolled in an institution of higher education.  In order to determine eligibility, each adult 
household member must complete this form. 
 
Name:  _________________________________ 
 
Age:  _____________   
 

If you are age 24 or older, proceed to the bottom of the page and sign. 
 
If you are under age 24, complete the questionnaire in its entirety. 

 
Check all that apply: 
 
☐ I am currently a student.  List name of educational institution:  ___________________________ 
 ☐ Full-time 
 ☐ Part-time 
 
☐ I have been a student during the calendar year.  List name of educational institution.  
___________________________ 
 ☐ Full-time 
 ☐ Part-time 
 
☐ I plan on becoming a student in the next 12 months.  List name of educational institution.  
___________________________ 
 
☐ I have not been a student in the current year and do not expect to become a student in the next 12 months. 
 
☐ I am a veteran of the United State military. 
 
☐ I have a dependent child. 
 
☐  I am disabled. 
 
 
 
____________________________________________________ 
Signature 
 
 
_____________________________ 
Date 
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City of Sioux City Release Form 
Authorization for Release of Information 

 
I authorize and direct any Federal, State or local agency organization, business, or individual to release to the City of Sioux City 
Neighborhood Services Division any information or materials needed to complete and verify my application for participation in the 
Dakota City Down Payment Assistance Program.  I understand and agree that this authorization or the information obtained with its 
use may be given and used by the Department of Housing and Urban Development (HUD) in administering and enforcing program 
rules and policies.  I also authorize the City of Sioux City to release any of the information provided as part of my application and/or 
obtained through this release to my lender. 
 

INFORMATION COVERED 
 
I understand that previous or current information regarding me or my household may be needed. Verifications and inquiries that may 
be requested include, but are not limited to: 

Identity and marital status 
Household size 
Medical or child care allowances 

Residences and rental activity 
Employment, income and assets 
Credit activity 

Utility company information and notes 

 
I understand that this authorization cannot be used to obtain any information about me that is not pertinent to my eligibility for 
participation in the Dakota City Down Payment Assistance Program. 
 
The groups or individuals that may be asked to release the above information (depending on program requirements) include, but are 
not limited to: 

Courts and post offices 
Schools and colleges 
Law enforcement agencies 
Support and alimony providers 
Veteran’s Administration 
Retirement systems 
Utility companies 
Bank and other financial institutions 
Past and present employers 
Welfare agencies 
State unemployment agencies 
Social Security Administration 
Medical and child care providers 
Credit providers and credit bureaus 





 

 
 

Post-Application Homebuyer Information 

Certification 

A. Once the Dakota City Down Payment Assistance application is approved by the City of Dakota City, a certificate will 
be provided.  This certificate may be presented to your lender.  The certificate is provided based upon information 
provided on the application and during the financial interview.  If additional information is obtained regarding 
income, household size, etc., and not disclosed on the Dakota City Down Payment Assistance application and during 
the financial interview, the Dakota City Down Payment Assistance Certificate may be revoked at any time prior to 
closing.  It is important to disclose all household members, sources of income, including income from part-time jobs, 
temporary jobs, hobby jobs, etc. 

B. You are responsible for obtaining mortgage financing from a local lender within ten miles of Dakota City without a 
co-signer. The mortgage financing must be meet the requirements under the Dakota City Down Payment Assistance 
Responsible Lending Policy and will be reviewed prior to closing. You will be able to choose between FHA, VA (if 
down payment is required) or a conventional 30 year fixed rate loan under this program. 

C. You will only receive the minimum amount of Dakota City Down Payment Assistance required to get your mortgage 
loan to close.  For example, if you access other funds to purchase the house (i.e., other down payment assistance, 
gift from family, etc.) those funds may be deducted from the amount of Dakota City Down Payment Assistance you 
receive. 

D. You must secure an accepted offer on a home and be within the process of packaging a mortgage with an approved 
lender within 60 days of receiving the certification. One extension may be granted if you are experiencing difficulty 
finding a home. 

Making an Offer on a House 

A. The house must cost $141,000 or less and your house payment cannot exceed Dakota City Down Payment 
Assistance and lender underwriting guidelines. 

B. It is a good idea to make the offer contingent upon home passing the Dakota City Down Payment Assistance 
Inspection. 

C. The house must be either owner-occupied or vacant – it cannot be occupied by a rental tenant or anyone except the 
owner within 90 days prior to an offer being made. 

D. Have the seller complete “Seller’s Occupancy Certification” and give to the City of Dakota City. 
E. Complete the Notice to Seller – Voluntary Acquisition Notice and give the original to the Seller and return a copy to 

the City of Dakota City. 
F. Have Seller complete “Owner Receipt of Information and give to City of Dakota City. 
G. Provide a copy of the Offer to Purchase to the City of Dakota City. 

After Making the Offer 

A. An inspection will be scheduled by the City of Dakota City. The seller is responsible for correcting all deficiencies 
within 30 days from the failed inspection.  One inspection and one reinspection are performed at no direct cost to 
the you.  If your selected home fails the inspection conducted by the City of Dakota City, the home owner/seller will 
have 30 days to correct the deficiencies. You must contact the City of Dakota City before the 30th day to schedule 
the re-inspection with the MyPad Coordinator. If this is not complete on or before the 30th day, the home will not be 
eligible for down payment assistance.  You may request a waiver of this requirement by contacting the City of 
Dakota CIty.  Waivers will be granted on a case by case basis. 



 
B. Additional inspections (and requirements) may be required by your lender depending upon the type of financing you 

select.  The City of Dakota City inspection and lender required inspection does not replace a full house inspection by 
a private company. 

C. You must enroll in a Home Buyer Education class by calling Center For Siouxland Consumer Credit Counseling at 712-
252-1861, extension 47.  You responsible for paying for the class.  Certification of Completion must be provided to 
SCNSD within two weeks prior to closing. Pre-purchase workshop topics:  Budgeting, Credit History, Loan Types, 
Shopping for a Home, Loan Approval, Loan Closing, and Avoiding Predatory Lenders. 

D. The City of Dakota City will work with the lender to get a copy of the mortgage application, good faith estimate, 
attorney’s opinion, lender certifications, property appraisal, and closing statement.  The lender and the City of 
Dakota City will determine the amount of assistance needed, dependent upon your circumstances.  If you need less 
than $1,000 or more than $14,999, you are not eligible for assistance.  Please note: after receiving all approvals 
from the lender, it will take up to two weeks for your down payment assistance check to be available for closing. 

E. Home purchased must be owner occupied throughout the five year period of deferred payment loan. 

The Dakota City Down Payment Assistance deferred payment loan will be secured as follows: 

A. A promissory note and second mortgage will be recorded against the property to secure the deferred payment loan.  
A deed restriction will be recorded against the property as well.  Please note the deed restriction will be between 
you and the City of Sioux City, not the City of Dakota City. 

B. The deferred payment loan will be forgiven at a rate of 20% per year for five years as long as you are living in the 
home as the owner occupant.  You are permitted to sell the home within the first five years.  You will be required to 
pay back the portion of the deferred payment loan that hasn’t been forgiven. 

C. If you vacate the home for any reason other than selling the home, the entire amount of the deferred payment loan 
will be due and payable immediately to the City of Sioux City, not the City of Dakota City.  This means you are not 
allowed to vacate, abandon, transfer ownership, or use the property as rental property within the first five years, 
unless you sell the home. 

D. You will receive a 1099 from the City of Sioux City, not the City of Dakota City, each January for the amount of 
forgiveness.  You will need to present that to your income tax preparer to determine if that needs to be reported on 
your income tax return. 

Things to Know: 

A. You may wish to visit with your lender regarding changing any of your finances prior to closing.  Any changes to your 
finances could have a negative impact on your credit score and/or your debt to income ratio and could jeopardize 
your mortgage loan or your down payment assistance. 

B. You are responsible for paying costs incurred outside of loan closing, i.e., appraisal, inspections (if any), etc.  You also 
may be required to pay for a portion of your down payment/closing costs at loan closings. 

Subordination 

You may subordinate only when the property is being refinanced to secure a lower fixed interest rate and/or term and 
no cash is refunded to the borrower(s). 

 
 
 
_______________________________________  ______________________________________ 
Applicant      Co-Applicant 



 
 

SELLER’S OCCUPANCY CERTIFICATION 
 
 
 
Date   
 
SUBJECT PROPERTY ADDRESS: 
 
Address    
 
City    St ___  Zip ________ 
 
 
I/We, the Seller(s) of the subject property listed above certify that: 
(Check only those items that are applicable) 
 
 

 This property is vacant and without any tenant resident or tenant personal property. 
 

 No tenant has occupied the property during the previous ninety (90) days. 
 

 The property is not occupied, but personal property owned by a person other than the owner is located at 
the site. 

 
At the time of the acquisition of the property by the buyer, the property will be delivered vacant and without any 
party in possession or with a right to possession to the property.   
 
Further, if the property is not occupied at this time, the Seller also certifies and agrees that it has not now and 
will not after the date hereof allow any person, including the former owner, to occupy the property under a 
lease or any other agreement for possession of the property either oral or written.   
 
Outside of escrow, I/we shall not receive any money from the Buyer and/or enter into contract or agreement 
with the Buyer regarding disposition of this property. 
 
 
  ________________________ 
Seller’s Signature  Date 
 
 
  
Seller’s Printed Name     



 
NOTICE TO SELLER – VOLUNTARY ACQUISITION NOTICE 

 
Date:  _______________________________ 
 
Buyer: _________________________________________________ 
 
Seller: _________________________________________________ 
 
SUBJECT PROPERTY ADDRESS:  
 
Address:  _______________________________________________ 
 
City: Dakota City State: NE Zip: _______________ 
 
Dear Seller:  
 
Please be advised that the buyer listed above is interested in acquiring your property. The buyer has received or is 
applying to receive assistance from the U.S. Department of Housing and Urban Development (HUD) under the HOME 
Program for this acquisition. 
 
The purpose of this letter is to inform you of your rights under Federal law when Federal funds are involved in property 
acquisition. This is a voluntary sale. Activities funded by the HOME Program are covered by the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act, commonly called “the Uniform Act.” The Uniform Act protects 
persons whose property is taken involuntarily or who are forced to move as a direct result of a Federally funded project. 
However, because this is a voluntary sale negotiated between you and the buyer, and there is no threat of eminent 
domain or condemnation to take your property, this sale is not regulated by the Uniform Act except for the following 
notifications which we must present to you:  
 

1. The purchaser does not have the power of eminent domain to take your property if an agreement through 
negotiation cannot be reached. 

 
2. The fair market value of the property has been estimated at $___________________. 

 
At this time, we are prepared to offer $___________________ to purchase your property. You have the authority to 
accept or reject this offer just as you would in any private transaction. Depending on the results of an appraisal, our 
written offer may require amendment from this amount. Under the HOME program, we cannot purchase property for more 
than its current fair market appraised value. The seller has a right to a copy of the appraisal and also has the right under 
the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA) to withdraw from the transaction if 
the appraisal differs (higher or lower) from the fair market value estimate. 
 
If your property is in default, but foreclosure proceedings have not yet been initiated/completed, and our offer is for less 
than the current balance of your mortgage loan(s), we suggest that you seek legal counsel or guidance. We cannot 
provide you with the legal guidance regarding any tax, credit, or deficiency judgment consequences to you related to the 
sale. 
 
In accordance with the URA, a tenant-occupant who moves as a result of a voluntary acquisition for a federally-assisted 
project may be eligible for relocation and rental assistance. Such displaced persons may include not only current lawful 
occupants, but also former tenants required to move for any reason other than an eviction for cause in accordance with 
applicable federal, state, and local law.  



 
If your property is currently tenant-occupied or a tenant lawfully occupied your property on or after February 17, 
2009, we need to know immediately. In most cases under the Protecting Tenants at Foreclosure Act of 2009, tenants 
have the right to continue as a tenant for the remainder of the lease or at least 90-days from the date given notice to 
vacate (whichever is longer). If the property was foreclosed after February 17, 2009, the purchaser must obtain adequate 
documentation of tenant protection compliance. Please complete the attached HOME Program Occupancy Certification 
form regarding tenant protection and occupancy.  
 
If your property is currently tenant-occupied or a tenant lawfully occupied your property within the past 90 days prior to our 
offer, our offer is subject to an evaluation of the complexity and cost of relocating the occupant(s) as well as timeliness 
considerations of the transaction. The seller would be required to submit a copy of the lease or rental agreement if the 
property was tenant occupied. Further, you should not order current occupant(s) to move, or fail to renew a lease, in order 
to sell the property as vacant.  
If you have any questions about this notice or the proposed project, please contact: 
 
Name:  Jason Allen 
Title:  City Administrator 
Organization:  City of Dakota City 
Address:  1511 Broadway Street, Dakota City, NE  68731 
Phone:  402-987-3448 
Email:  admin@dakotacity.net  
 
Sincerely,  
 
 
 
__________________________________________________ 
Buyer or Buyer’s Representative Signature Date  
 
 
 
__________________________________________________ 
Printed Name  
 



 
Owner Receipt of Information 

 
 
I, ______________________________, the owner of the property located at: 
 
__________________________________________________________________________ 
 
 
certify that I have received and understood the above information.  
 
I further certify that this notice was received (check one): 
 
___ Prior to executing a purchase agreement. 
 
___ After the purchase agreement was executed; however, I do not wish to terminate this voluntary sale.  
 
 
 
________________________________________________ 
Printed Legal Name of Owner/Seller 
 
 
 
Owner/Seller’s Signature: ____________________________________________ 
 



 

DAKOTA CITY DOWN PAYMENT ASSISTANCE PROGRAM 
Housing CHECKLIST 

Name_______________________________________  A/K/As from Credit Report:  _______________________ 
Application Submission: _______________________ 

 Signed Application _______________________ 
 Confidential Information Sheet 
 Signed Student Certification Form (under 24 and a student, document veteran, married, dependent child, or disabilities. 

 Signed Verification of Employment 
 Signed Zero Income Form, if applicable 
 Two full months of income documentation for all adults 
 Two months of bank statements for all adults (checking and savings) Current balance: __________________ 
 Written statement describing all deposits listed on bank statements 
 Copy of 2019 Federal and State Income Tax Return and W-2s for all adults 
 Written explanation of changes in income or family size since 2019 tax return (if applicable) 
 Copy of photo IDs for all adults and social security cards for all household members 
 List of items that are in collection or statement in writing indicating such 
 List of all commercial debt payments per month (credit cards, car loans, student loans, etc) 
 Copy of credit score and report 
 Pre-qualifying letter from lender Mortgage amount:  ____________ Max Purchase Price:  ____________ 
 Completed releases 
 Completed W-9 

Staff Verification: 
 Verification from City Assessor screen that applicant does not currently own a home 
 Verification water bill and parking tickets for all adults paid 

After reviewing application: 
 Income verification 2nd level approval 
 Appointment with applicant scheduled for ____________________________ 

During appointment with applicant: 
 Date Prepared Certificate of Eligibility _________________________ 
 Went through Post-Application Homebuyer Information and gave applicant a copy 
 Gave copy of Seller’s Occupancy Certification and Notice to Seller and requested originals back 
 Provided Homebuyer Counseling class list 

After appointment with applicant: 
 Letter sent to bank indicating approval for program 
 Letter sent to realtors outlining next steps 
 W9 sent to Finance to obtain vendor number 

After offer on house is made: 
 Copy of Offer to Purchase 
 Notice to Sellers Voluntary Acquisition Notice 
 Sellers Occupancy Certification 
 Verification of owner occupancy or vacant rental unit in file (Print from GIS, Dakota Co Tax Records, water 

billing, etc) add a note that says “owner occupied” to verification 
 Date Passed Housing Quality Standards Inspection by Housing   ______________ (copy of HQS in file) 
 DTI Calculation Worksheet 
 Underwriting Sheet 
 Loan Estimate / Closing Disclosure 
 Mortgage and Promissory Note Disclosure Form 
 Written agreement Date:  __________________ Must be within 90 days of inspection 
 Date Applicant completed pre-purchase counseling  ___________________ (copy of certificate in file) 



HOME INVESTMENT PARTNERSHIP PROGRAM 
 

INCOME VERIFICATION POLICY 
 
The City of Dakota City requires all HOME homebuyer programs to determine client income eligibility by 
utilizing the IRS Form 1040 definition of income. 
 
Summary of Income Verification Process 
Following IRS Form 1040 instructions, calculate the anticipated gross income for the coming 12 months 
by adding sources of income and subtracting deductions. It is not a requirement to re-examine the 
household’s income at the time the HOME assistance is provided, unless more than six months has 
elapsed since determining the family qualified as income eligible. 
 
Calculating Adjusted Gross Income  
 
Obtain at least two months of source documentation of the following sources of income, listed in the 
“Inclusions” column, i.e., check stubs, bank statements, verification of social security, disability, pension, 
etc.  You do not need to count the items in the “Exclusions” column as income. 
 

 



All taxable income must be counted for all members in the household.  Review the most recent income 
tax return for each household member to be sure you are including all of the household’s income 
sources.  The income must be determined by projecting what the household’s income will be for the 
coming 12 months.  Use the information to complete Lines 1-15 on Exhibit 3.16 attached.  Enter the 
subtotal in Line 16. 
 
Obtain documentation of any of the following deductions and use that information to complete Lines 
17-24 on Exhibit 3.16 attached. Enter the subtotal in Line 25. 

• IRA deductions,  
• Medical savings account deductions,  
• Moving expenses,  
• One-half of self-employment taxes,  
• Self-employed health insurance deductions,  
• KEOGH and self-employed SEP and SIMPLE plans,  
• Penalties on early withdrawal of savings, and  
• Paid alimony. 

 
Take Line 16 minus Line 25 and enter the amount in Line 26.  That is the household’s adjusted gross 
income.  If that amount is less than the most recent Adjusted HOME Income Limits published by HUD, 
the household income qualifies for your program. 
 
Attached are several verification forms you can use to assist you with determining anticipated income, 
which can many times be very difficult, especially when household members earn commission, work 
seasonally, have varied overtime, etc. 
 
If you have questions, refer to the Technical Guide to Determining Income and Allowances for the HOME 
Program located at http://portal.hud.gov/huddoc/19754_1780.pdf.  HUD will be providing an updated 
guide in the near future.    



 
Income verification must be determined by examining at least two months of source documentation. 
Income of all adult household members must be counted. 
  



  



  



  



  



  



  



  



  



  



  



  



 
  



 
  



 



  



 



8/25/2020 
 
«Lender» 
Attn: «Lender_First_Name» «Lender_Last_Name» 
 
«Lender_First_Name»: 
 
«Name1» has submitted an application to qualify for mortgage financing, subject to final underwriting and approval 
for the Dakota City Down Payment Assistance Program.   
 
The borrower will not be eligible for the program if the household’s monthly housing debt (PITI plus mortgage 
insurance and homeowner’s association dues, if applicable) exceeds $_______. 
 
Below is a list of items our office will need to complete underwriting: 

1. Loan Estimate 
2. Loan Application  
3. Preliminary Attorneys Opinion 
4. Property appraisal 
5. Closing Disclosure (Closing Disclosure must show no cash back) 
6. Dakota City Down Payment Assistance Program Total Cost Form (third page of this letter) 

 
Due to the popularity of the Dakota City Down Payment Assistance Program, we are abiding by a strict schedule to 
allow time for proper final Dakota City Down Payment Assistance Program underwriting, preparation of final 
paperwork, and check processing.  Checks are cut on Fridays only and the deadline is noon on Wednesday of the 
week prior.  For example, if you need a check on Friday, May 24, the paperwork is due to me by noon on 
Wednesday, May 15.  Holidays and vacations may affect this schedule, so please confirm deadline with me once a 
closing date is established. Please note the check will come from the City of Sioux City, not the City of Dakota 
City. 
 
*Dakota City Down Payment Assistance check and closing paperwork will be released after receipt of fully 
executed closing disclosure – no exceptions.  It can be emailed to akeairns@sioux-city.org as soon as it is 
available.  Dakota City staff will then finalize underwriting and deliver check, mortgage, promissory note, 
and deed restriction for closing. 
 
This program provides for a minimum of $1,000 and a maximum of $14,999 in down payment/closing cost 
assistance to home purchasers whose household incomes are at or below 80 percent of the median income for Sioux 
City, Iowa.  Amount of assistance needed is dependent upon the buyer’s circumstances and will be the minimum 
amount of cash needed to close. Applicants with a need of less than $1,000 are not eligible for assistance. 
 
We will prepare a 3 page Mortgage, a 1 page Promissory Note and a 3 page Deed Restriction to be signed upon 
closing to secure the forgivable loan. We request that the closing agent record all documents, 7 pages total. Please 
include recording fees on the Closing Disclosure for these 7 pages and deduct from the down payment assistance 
award provided by the City. 
 
If you have any questions, please contact me at (402) 987-3448.  Thank you for your cooperation. 
 
Sincerely, 
 
Jason Allen 
City Administrator, Dakota City 
 
cc: client file 



DAKOTA CITY DOWN PAYMENT ASSISTANCE PROGRAM TOTAL COST FORM 
 
DATE: ______________________ 
 
TO: City of Dakota City 
 
FROM: ___________________________________________, Lender 
 
RE:  Loan No._____________________________________ 

 
Name of applicant and address:      
________________________________________________________________________
________________________________________________________________________ 

 
AMOUNT OF DAKOTA CITY DOWN PAYMENT ASSISTANCE PROGRAM FUNDS 
REQUESTED FROM CITY OF DAKOTA CITY 
 
$_____________________________ (this amount will be mailed to closing company at closing) 
 
Of the amount above: 
 
$______________________ will be used for down payment. 
 
 
$______________________ will be used for closing costs. 
 
 
Make sure these amounts match what is listed on Page 3 of the Closing Disclosure and list as 
“Dakota City Down Payment Assistance.” 
 
I hereby certify the loan provided to borrower will be a 30 year fixed mortgage – FHA, 
Conventional or VA.  I also hereby certify the amount of Dakota City Down Payment Assistance 
requested is the minimum the buyer will need to close on the mortgage loan. 
 
 
_________________________________________ 
Mortgage Lender’s Signature 



 

  
 

Down Payment Assistance Program 

Pre-Application Homebuyer Information 
NOTE:  THESE GUIDELINES ARE SUBJECT TO CHANGE. 

CONTACT 712-279-6255  
TO MAKE SURE YOU HAVE THE MOST RECENT GUIDELINES. 

The City of Dakota City offers a down payment assistance program that provides a minimum of $1,000 and a 
maximum of $14,999 in down payment/closing cost assistance to home purchasers who meet program requirements. 
Amount of assistance needed is dependent upon the applicant’s circumstances and will be the minimum amount of 
cash needed to close. Applicants with a need of less than $1,000 are not eligible for assistance. 

1) Applicant must be preapproved for a loan from a local lender within ten miles of Dakota City without a co-signer. 

2) Applicant and all household members must be U.S. Citizens or legal resident aliens. 

3) If Applicant is married, both spouses must be listed as co-applicants and must sign all paperwork. 

4) Applicant must purchase a single-family dwelling within the city limits of Dakota City, Nebraska. 

5) Applicant must not currently own a home (unless it is a mobile home). 

6) Purchase price cannot exceed $141,000. 

7) Only owner-occupied or vacant property (for at least 90 days) is eligible for purchase under this program. Seller 
must certify. Mobile home purchases are not eligible. 

8) Home to be purchased must be used as primary residence of applicant. 

9) Home must pass a Uniform Physical Condition Standards (UPCS) Inspection (performed by the City of Dakota 
City) prior to purchase. 

10) Short sales, homes that are winterized homes, or homes for sale “as is” will not be approved. 

11) Applicant’s monthly housing debt, including property taxes, property insurance, and mortgage insurance and 
homeowner’s association dues (if applicable) cannot exceed 31 percent of the household’s monthly gross income. 

12) Applicant’s monthly cost for housing (rent or mortgage, property insurance, real estate taxes, and if applicable 
mortgage insurance and homeowner’s associations dues) plus all other household monthly debt (including credit 
cards, student loans, automobile payments, etc.). cannot exceed 43 percent of the household’s monthly gross 
income. 

13) Applicant’s household income (includes all persons that will be living in the house, not just related individuals) 
may not exceed the following (income guidelines change each spring): 

1 person………..$42,000 4 person………..$60,000 7 person……..$74,400 
2 person………..$48,000 5 person………..$64,800 8 person……..$79,200 
3 person………..$54,000 6 person………..$69,600 

Applicants that believe they meet the guidelines above may call 712-279-6255 to receive an application. 



HOME INVESTMENT PARTNERSHIP PROGRAM 

PRINCIPAL RESIDENCE POLICY 

 
PRINCIPAL RESIDENCE. 
 
In the case of a prospective homebuyer using more than one property as a 
residence, whether property is used by the prospective homebuyer as the 
prospective homebuyer’s principal residence depends upon all the facts and 
circumstances. 
 
If a prospective homebuyer alternates between two properties, using each as a 
residence for successive periods of time, the property that the prospective 
homebuyer uses a majority of the time during the year ordinarily will be 
considered the prospective homebuyer principal residence. 
 
In addition to the prospective homebuyer’s use of the property, relevant factors 
in determining a prospective homebuyer’s principal residence, include, but are 
not limited to: 
 

(i) The prospective homebuyer’s place of employment; 
(ii) The principal place of abode of the prospective homebuyer’s family 

members; 
(iii) The address listed on the prospective homebuyer’s federal and state tax 

returns, driver’s license, automobile registration, and voter registration 
card; 

(iv) The prospective homebuyer’s mailing address for bills and 
correspondence; 

(v) The location of the prospective homebuyer’s banks; and 
(vi) The location of religious organizations and recreational clubs with which 

the prospective homebuyer is affiliated. 
 



August 25, 2020 
 
«Buyers_Realtor_Company» 
«Buyers_Realtor_First_Name» «Buyers_Realtor_Last_Name» 
 
«Buyers_Realtor_First_Name»: 
 
This letter is to let you know «Name1» is working with our office to receive homebuyer assistance under the Dakota City 
Down Payment Assistance Program to purchase a house.  Following are program guidelines I wanted to make sure you know, 
in case you aren’t familiar with our program: 
 

• The house has to either be owner occupied or vacant for at least 90 days prior to offer to purchase – no exceptions.  
The attached forms need to be completed as part of the offer, if they haven’t been completed already. 

• The Dakota City Down Payment Assistance Program does not allow any buyer to purchase a home that costs more 
than $141,000. 

• The house payment (including taxes and insurance) for this buyer must be less than $ ________. 
• Short sales, homes that are winterized homes, or homes for sale “as is” will not be approved through this program. 
• I will set up an inspection with you, the buyer’s real estate agent.  Someone would need to let the inspector in to 

conduct the inspection.  The inspection will last 30-45 minutes.  All utilities must be turned on for the inspector to 
perform the inspection. 

• After the inspection, a letter will be sent to the buyer, buyer’s real estate agent, seller’s real estate agent, and the 
lender listing the items that would need to be completed by the seller (if any) within 30 days of the failed inspection.  
If the seller chooses not to complete failed inspection items, our office will not be able to provide homebuyer 
assistance to the buyer. 

• The buyer will be required to take a homebuyer education course prior to closing. 
• After I receive the mortgage application, loan estimate, attorney’s opinion, appraisal, lender certifications, and 

closing disclosure from the lender, I will be able to complete my underwriting and order a check and paperwork for 
loan closing.  The City of Sioux City (not the City of Dakota City) cuts checks once a week, on Fridays, and the 
deadline to receive paperwork from the lender is ten days prior to check issuance.  Closing can occur on the Friday 
the check is cut or any day following, and the lender will let me know when closing is scheduled.  I will deliver the 
homebuyer assistance check, mortgage, promissory note, and deed restriction for the homebuyer funds prior to 
closing. 

 
If you have any questions, please let me know and I look forward to working with you. 
 
Sincerely, 
 
 
Jason Allen 
City Administrator, City of Dakota City 



NOTICE TO SELLER – VOLUNTARY ACQUISITION NOTICE 
 
Date:  _______________________________ 
 
Buyer: _________________________________________________ 
 
Seller: _________________________________________________ 
 
SUBJECT PROPERTY ADDRESS:  
 
Address:  _______________________________________________ 
 
City: Dakota City State: NE Zip: _______________ 
 
Dear Seller:  
 
Please be advised that the buyer listed above is interested in acquiring your property. The buyer has 
received or is applying to receive assistance from the U.S. Department of Housing and Urban 
Development (HUD) under the HOME Program for this acquisition. 
 
The purpose of this letter is to inform you of your rights under Federal law when Federal funds are 
involved in property acquisition. This is a voluntary sale. Activities funded by the HOME Program are 
covered by the Uniform Relocation Assistance and Real Property Acquisition Policies Act, commonly 
called “the Uniform Act.” The Uniform Act protects persons whose property is taken involuntarily or who 
are forced to move as a direct result of a Federally funded project. However, because this is a voluntary 
sale negotiated between you and the buyer, and there is no threat of eminent domain or condemnation to 
take your property, this sale is not regulated by the Uniform Act except for the following notifications 
which we must present to you:  
 

1. The purchaser does not have the power of eminent domain to take your property if an agreement 
through negotiation cannot be reached. 

 
2. The fair market value of the property has been estimated at $___________________. 

 
At this time, we are prepared to offer $___________________ to purchase your property. You have the 
authority to accept or reject this offer just as you would in any private transaction. Depending on the 
results of an appraisal, our written offer may require amendment from this amount. Under the HOME 
program, we cannot purchase property for more than its current fair market appraised value. The seller 
has a right to a copy of the appraisal and also has the right under the Uniform Relocation Assistance and 
Real Property Acquisition Policies Act (URA) to withdraw from the transaction if the appraisal differs 
(higher or lower) from the fair market value estimate. 
 
If your property is in default, but foreclosure proceedings have not yet been initiated/completed, and our 
offer is for less than the current balance of your mortgage loan(s), we suggest that you seek legal counsel 
or guidance. We cannot provide you with the legal guidance regarding any tax, credit, or deficiency 
judgment consequences to you related to the sale. 
 
In accordance with the URA, a tenant-occupant who moves as a result of a voluntary acquisition for a 
federally-assisted project may be eligible for relocation and rental assistance. Such displaced persons 
may include not only current lawful occupants, but also former tenants required to move for any reason 
other than an eviction for cause in accordance with applicable federal, state, and local law.  



If your property is currently tenant-occupied or a tenant lawfully occupied your property on or 
after February 17, 2009, we need to know immediately. In most cases under the Protecting Tenants at 
Foreclosure Act of 2009, tenants have the right to continue as a tenant for the remainder of the lease or 
at least 90-days from the date given notice to vacate (whichever is longer). If the property was foreclosed 
after February 17, 2009, the purchaser must obtain adequate documentation of tenant protection 
compliance. Please complete the attached HOME Program Occupancy Certification form regarding 
tenant protection and occupancy.  
 
If your property is currently tenant-occupied or a tenant lawfully occupied your property within the past 90 
days prior to our offer, our offer is subject to an evaluation of the complexity and cost of relocating the 
occupant(s) as well as timeliness considerations of the transaction. The seller would be required to 
submit a copy of the lease or rental agreement if the property was tenant occupied. Further, you should 
not order current occupant(s) to move, or fail to renew a lease, in order to sell the property as vacant.  
If you have any questions about this notice or the proposed project, please contact: 
 
Name:  Jason Allen 
Title:  City Administrator 
Organization:  City of Dakota City 
Address:  1511 Broadway Street, Dakota City, NE  68731 
Phone:  402-987-3448 
Email:  admin@dakotacity.net  
 
Sincerely,  
 
 
 
__________________________________________________ 
Buyer or Buyer’s Representative Signature Date  
 
 
 
__________________________________________________ 
Printed Name  
 
Revised 12.16.13  



Owner Receipt of Information 
 
 
I, ______________________________, the owner of the property located at: 
 
__________________________________________________________________________ 
 
 
certify that I have received and understood the above information.  
 
I further certify that this notice was received (check one): 
 
___ Prior to executing a purchase agreement. 
 
___ After the purchase agreement was executed; however, I do not wish to terminate this 

voluntary sale.  
 
 
 
________________________________________________ 
Printed Legal Name of Owner/Seller 
 
 
 
Owner/Seller’s Signature: ____________________________________________ 
 



SELLER’S OCCUPANCY CERTIFICATION 
 
 
 
Date   
 
SUBJECT PROPERTY ADDRESS: 
 
Address    
 
City    St ___  Zip ________ 
 
 
I/We, the Seller(s) of the subject property listed above certify that: 
(Check only those items that are applicable) 
 
 

 This property is vacant and without any tenant resident or tenant personal property. 
 

 No tenant has occupied the property during the previous ninety (90) days. 
 

 The property is not occupied, but personal property owned by a person other than the 
owner is located at the site. 

 
At the time of the acquisition of the property by the buyer, the property will be delivered vacant 
and without any party in possession or with a right to possession to the property.   
 
Further, if the property is not occupied at this time, the Seller also certifies and agrees that it has 
not now and will not after the date hereof allow any person, including the former owner, to 
occupy the property under a lease or any other agreement for possession of the property either 
oral or written.   
 
Outside of escrow, I/we shall not receive any money from the Buyer and/or enter into contract or 
agreement with the Buyer regarding disposition of this property. 
 
 
  ________________________ 
Seller’s Signature  Date 
 
  
Seller’s Printed Name     
 
 



HOME Homebuyer Responsible Lending Policy 
Dakota City Down Payment Assistance Program 

 
In an effort to prevent predatory lending, borrowers will not be eligible for the program if the 
household’s monthly housing debt (PITI plus mortgage insurance and homeowner’s association dues if 
applicable) to income ratio exceeds 31% of the household’s monthly gross income.  Additionally, the 
borrower will not be eligible for the program if the total household debt [all loans, credit cards, 
mortgage payment (PITI + related homeowner association dues and mortgage insurance if applicable)] 
exceeds 43% of the household’s gross monthly income. 
 
Household must be less than 80% AMI. 
 
Financing will be limited to HUD approved financing products. Financing must not require a co-signer. 
 
The interest rate of the mortgage loan is fixed for the life of the loan, which is a 30 year period. Check 
with a participating lender for the current rate. Exceptions to the 30 year fixed rate financing would be 
Habitat for Humanity loans which can be as little as a 20 year term.  Balloon payments, adjustable rates 
and negative amortization are not allowed.  Taxes and insurance must be escrowed.  Origination charges 
cannot exceed 3% of the mortgage loan amount.  The interest rate cannot be more than 2% above the 
30 year fixed rate mortgage percentage listed on the following website:  
http://www.mortgagenewsdaily.com/mortgage rates/. 
 
City of Dakota City staff will review the following: 

1. Itemized listing of all installment monthly debt plus house payment, taxes and insurance for the 
household (cannot exceed 43%) 

2. Amount the borrower(s) have been pre-approved for 
3. Total monthly mortgage payment amount, including PITI and mortgage insurance and 

homeowner association fees if applicable (cannot exceed 31%) 
 
City of Dakota City staff will review the following documents from the borrower’s lender: 
    1.  Loan Estimate 
    2.  Loan Application  
    3.  Buyer’s credit report 
    4.  Purchase Agreement  
    5.  Preliminary Attorneys Opinion 

6.  Closing Disclosure (zero cash back to borrower at closing) 
7.  Property value assessment/appraisal 
8.  Dakota City Down Payment Assistance Total Cost Bank Form (to determine minimum amount of 
cash needed to close) 

 
Borrower will be required to participate in pre-housing counseling. 
 
Borrower will not be able to purchase a home for more than $141,000. 
 



HOME Homebuyer Subordination Policy 

 
The City of Dakota City may subordinate its security interest in residential property under the 
following circumstances: 

If the refinancing of the existing debt is to lower the interest rate or change the term of the 
primary mortgage and the amount of the new mortgage is no greater than the balance of the 
mortgage plus applicable costs, the subordination agreement may be approved. In this 
circumstance, the individuals are simply trying to lower their payments or extend the payments 
to make it more affordable.  The City’s financial contribution is at no greater risk. 



1) Applicant must be preapproved for a loan from a local lender. 
2) Applicant and all household members must be U.S. Citizens or legal resident aliens. 
3) If Applicant is married, both spouses must be listed as co-applicants and must sign all 

paperwork. 
4) Applicant must purchase a single-family dwelling within the city limits of Dakota City, NE. 
5) Applicant must not currently own a home. 
6) Purchase price cannot exceed $141,000 (this amount is published by HUD and subject 

to change). 
7) Only owner-occupied or vacant rental property is eligible for purchase under this 

program. Seller must certify. Mobile home purchases are not eligible.  Rental property is 
only eligible if the buyer is the tenant. 

8) Home to be purchased must be used as primary residence of applicant. 
9) Home must pass HQS inspection prior to closing.  No weather deferrals or similar 

deferrals are allowed.  HUD eventually will provide further guidance and a Uniform 
Physical Condition Standards (UPCS) Inspection will be required prior to purchase. 

10) Short sales, homes that are winterized homes, or homes for sale “as is” will not be 
approved. 

11) Applicant will be required to contribute all liquid assets over $5,000 toward the purchase 
of the property.  MyPad assistance would be able to contribute the remaining balance of 
the minimum amount needed to close the mortgage loan, if any. 

12) Applicant is allowed to utilize down payment assistance from other programs.  In that 
case, the MyPad assistance will be reduced, as necessary, to the only assistance 
provided is the minimum amount required to close the mortgage loan. 

13) Applicant is required to have a minimum of $500 in liquid assets available at closing. 
14) Applicant’s monthly housing debt, including property taxes, property insurance, and 

mortgage insurance and homeowner’s association dues (if applicable) cannot exceed 31 
percent of the household’s monthly gross income. 

15) Applicant’s monthly cost for housing (rent or mortgage, property insurance, real estate 
taxes, and if applicable mortgage insurance and homeowner’s associations dues) plus 
all other household commercial debt cannot exceed 43 percent of the household’s 
monthly gross income.  Debt includes, but is not limited to, the following: 
Automobile loans 
Credit cards 
Personal loans 
Student loans 

Child support 
Alimony 
Federal tax lien repayment 

 
The City of Dakota City has the option to not include debt with 9 months or less 
remaining on balance.  The City of Dakota City will not include any medical debt.  
However, any other items in collections will need to be paid off. 
The City of Dakota City has the option to estimate payments for student loans that will 
become due in the future.  Generally, the estimate will be 1% of the balance of the loan 
for an estimated monthly payment.  The City of Dakota City also has the option to follow 
the primary lender’s underwriting guidelines regarding student loans.  



16) Applicant’s household income (includes all persons that will be living in the house, not 
just related individuals) may not exceed the following (income guidelines change each 
spring): 
1 person………..$42,000 4 person………..$60,000 7 person……..$74,400 
2 person………..$48,000 5 person………..$64,800 8 person……..$79,200 
3 person………..$54,000 6 person………..$69,600 

 




